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SPO Functions

SPO Functions Introduction for Notifications and
Requests

As an SPO, you have these options for working on Notifications and Requests:
e Access Notifications and Requests as a SPO

Prepare a new notification or request as a SPO

Work on notifications and requests prepared by an SPO

Work on notifications and requests forwarded by the PI

Check the status of submitted notifications and requests

View the award amendment for an approved notification or request
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Access Notifications and Requests as an SPO

1. On the FastLane Home Page screen, log in to Research Administration as an
SPO (see SPO Login to Award Functions). The Research Administration screen
displays (Figure 1).
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Figure 1 Research Administration screen. The Notifications and Requests
link is circled.

2. Click Notifications and Requests (Figure 1). The Notifications and Requests
screen displays (Figure 2). There are three tabs on the Notifications and
Requests screen:

e Forwarded by PI tab
Perform functions for notifications and requests forwarded to you by your
organization’s Pls on this tab.

e Prepared by SPO tab
Prepare new notifications and requests on this tab.

e Submitted to NSF tab

View notifications and requests that have been submitted to NSF on this tab.

The Notifications and Requests screen first displays (Figure 2) on the Forwarded
by PI tab. Click on a tab title to go to that tab.
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& Search for Notifications [ Requests for Mational Science Foundation by any of the folloming:
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Figure 2 Notifications and Requests screen on the Forwarded by PI tab.
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Prepare a New Notification or Request as an SPO

1. Access the Notifications and Requests screen on the Forwarded by PI tab
(Figure 1) (see Access Notifications and Requests as an SPO).

Notifications & Requests |man» Institution: Mational Stisnce Foundat

| Eorwarded by PI { Praparad by 500 ] Subsmithed to HEF

o~

P Search for Notifications f Requests for National Science Foundation by any of the following:

Avard #: | Select |s&] Last Modified (mmdddi ey
— F £ TEah To: &
PI Lask Name: | Selec W sl u ol l Search J
PL =
Dot iz sony Tre

ark I Pre

Click an the Notfications/Regquests bnk fo continue 1o administer NAR fonctions. Submit or Delets records Using the bnks in &
Action column. Sort results b aficking column title

Figure 1 Notifications and Requests screen on the Forwarded by PI tab.
The Prepared by SPO tab is circled.

2. On the Notifications and Requests screen on the Forwarded by PI tab
(Figure 1), click the Prepared by SPO tab. The Notifications and Requests
screen displays on the Prepared by SPO tab (Figure 2). You must be on the
Prepared by SPO tab to prepare a new naotification or request.

Motifications & Requests | mam e

Organization: Mational Soence Feundation
Forwarded by P1 Prepared by SPO Submstted bo NSF

N | 4 search for Notifications / Requests for Natienal Science Foundation by any of the following:
0707551 |

Status Changed (mmyiddyan]
Awards: Award =) Select (v 2

From: - ] e
P1 Last Name: Selact e dkady B ™ LE'.:I _Search |
I_Pra ade New | PI Dwvigion/Dapt:
|
M OOress
Click on the Notificabions/Raquecte fink to conbinue bo administer AR funcions. Submit or Delate records weing Hhe finks in the Sction column. Sort results by

cligling oolume hils,
37 Nobtifcatson/Reguests faund, displaying 1 to 10

ff'ﬂk" EP0 Nanse P Division/ Department Hatification Request Type Amard Date Astion

[Prew] 1, 2, 3, 4 [Next]

Figure 2 Notifications and Requests screen on the Prepared by SPO tab.
The Prepare New section is circled.

3. In the Prepare New section (Figure 2), select the award number from the
Award # drop-down list (Figure 2) for the award that you want to prepare either
a notification or a request for.

4. Click the Prepare New button (Figure 2). The Prepare a New Notification or
Request screen displays (Figures 3).
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Prepare a New Notification or Request for Award #: 0207551

Award Amount: £0.00

Expiration Date: 14011

Division: DIVISION OF INFORMATION SYSTEMS

Award Tithe: FRS 11/18/06 Release Functional Verification 15
S:U:Ir:ltizﬂvﬂﬂ Natonal Saence Faundation

PI/PD: Alphaman, Algs

Salect the Motification or Request Type:

GRANTEE MOTIFICATION TYPES Guidance Reauires NSF Approval) Guidonce
O Anticipated Residual Funds in excess of 5,000 or 5% | BAG O additian of Subswasrd | AMAG
| rantes Approved No Cost Extensicn | AAG O withdrawal of #1/Ca-P1 | BAG
| D significant Changes/Telays or Evants of Unusual Tnterast | AAG ) Long-Term Absence of the PI/PD (Over Thres Marths) | AAG
2 Cost Sharing Equsl Te or Grester Than §500,000 | AAG ) MSF Appraved Mo-Caost Extension | AAG
) Conficts of Interests : ALG Transfer | L?_x_!_u;_
".' Significant Changes in Methods/Procedures | AAG O Pre-award Costs m Excess of 30 Days | AAG
' Shom-Term Absence of the FI/FD (Up to Three Months) | AAG ) Bearrangement/aleration $25,000 or over
(Follow these links for more information
on Non-FDP Organizations or FDP ARG
Organizations. They will open a PDF file
in new window.)
O cChange PI and Add/Charge Co-FI i | AAG
2] Segrufucant Change @ Person-Months Devoted 1o Project | AAG
) changes in Objective ar Scope AAG
' Beallocation of Funds Budgeted for Participant or Traines ARG

Suppert Cos

*Topic Guidance is provided through Grant Proposal Guide (GPG) and Award B Administration Guide [AAG) references.

Prepare Cancel
Figure 3 Prepare a New Notification or Request screen.

The screen lists the different types of notifications and requests you can prepare.
For notifications, select from:
e Anticipated Residual Funds in Excess of $5,000 or 5%
e Grantee-Approved No-Cost Extension
« Significant Changes/Delays or Events of Unusual Interest
e Cost Sharing Equal to or Greater than $500,000
e Conflicts of Interest
« Significant Changes in Methods/Procedures
e Short-Term Absence of the PI/PD (Up to 3 Months)
For requests, select from:
e Addition of Subaward
 Withdrawal of P1/Co-PI
e Long-Term Absence of the PI/PD (Over 3 Months)
e NSF-Approved No-Cost Extension
e Pl Transfer
e Pre-Award Costs in Excess of 90 Days
e Rearrangement/Alteration $25,000 or Over
e Change Pl and Add/Change Co-PI
« Significant Change in Person-Months Devoted to Project
< Changes in Objective or Scope
 Reallocation of Funds Budgeted for Participant or Trainee Support Costs
(Click on a link above for instructions for that form.)
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Work on Notifications and Requests Prepared by SPO
Work on Notifications and Requests Prepared by the
SPO

1. Access Notifications and Requests screen on the Forwarded by PI tab
(Figure 1) (see Access Notifications and Requests as an SPO).
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Ccir o M Netfioebans ‘Aaguests Ini by conbmus i sciwinister 58 fenctions. Submit or Delete raconds using the fnks v the Arfipn colemn, Sart resulls by ciloken,
oovumn i
% Motfcaton/ Seguests found, deplayrg 100 3 1
S rd Waditbiei PI Haineg PI DHaassain ) Tegarimasnt el bian S R friessl Tyips Forw pidadl [ata Artian
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Eystam
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Synbamt
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Figure 1 Notifications and Requests screen on the Forwarded by PI tab.
The Prepared by SPO tab is circled.

2. On the Notifications and Requests screen on the Forwarded by PI tab
(Figure 1), click the Prepared by SPO tab. The Notifications and Requests
screen displays on the Prepared by SPO tab (Figure 2). On this tab you work on
notifications and requests that you have prepared. You have these options:
= Search for notifications and requests
< View a natification or request
- Modify a notification or request
= Submit a notification or request
« Delete a notification or request

(Click on a link above for instructions for that option.)
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Work in F!EIH'.
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Figure 2 Notifications and Requests screen on the Prepared by SPO tab.
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Search for Notifications and Requests Prepared by the
SPO

1. Access the Notifications and Requests screen on the Prepared by SPO tab
(Figure 1) (see Work on Notifications and Requests Prepared by the SPO).

Motifications & Requests | or i I —
Carwarsesd & BE Preparei by 5P subimitiad to 85T
| ).-: Search for Motificatsons [ ey iw far | S#cienca F lation hiy any of the followimeg:
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& : —_ Livst Modifind [l
Awandel S0IEEL ¥ ward & R &5t Hodified v
Frapaca Maw Pl Drvemion/Degt: E
ok on e Nolics bats, Megomifs dnk bo Sonhsue 1o admiesahar A0 fonchians. Subytid or Oe'sle reconds csing dhe i o9 the S5bon coelomin, Sort resots by Sicking
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Figure 1 Notifications and Requests screen on the Prepared by SPO tab.
The Search for Notifications/Requests section and the Search button are
circled.

2. In the Search for Notifications/Requests section of the Notifications and
Requests screen (Figure 1), search for the notifications or requests by any of
these criteria:

e Award number
Select the award number from the Award # drop-down list.
Pl name
Select the PI's last name from the Pl Last Name drop-down list.
e PI division or department
In the PI Division/Dept. box, type the PI's division or department.
e Date range
— In the From box, type the start date for the search (in mm/dd/yyyy
format).
— In the To box, type the end date for the search (in mm/dd/yyyy format).

3. Click the Search button (Figure 1). The results of your search display in the
Work in Progress section of the Notifications and Requests screen on the
Prepared by SPO tab (Figure 2).
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Figure 2 Notifications and Requests screen on the Prepared by SPO tab.
The Work in Progress section is circled.

Find the notification or request you want to work on. You have these options:
View the notification or request

= Modify the notification or request
e Submit the notification or request

Delete the notification or request
(Click on a link above for instructions for that form.)
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View a Notification or Request Prepared by the SPO

1. Access the Notifications and Requests screen on the Prepared by SPO tab
(Figure 1) (see Work on Notifications and Requests Prepared by SPO).

Notifications & Requests |mam e Drganizstson: Nshonal Soence Poundst

Frrmardad iy Pl Frepared By 580 Bl itand e W

A ganrch for Motifications | B sts for Mail i Science Foundation by any of the following
Prepars New

T S mw Moetfied (mmlaid e
Seloc Ameed &2 413531 >

P1 Luat Hames! Alsharman ) From. [EH ™= = Gearch |

P Divisan/Cupt:

B
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By el
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Figure 1 Notifications and Requests screen on the Prepared by SPO tab.
The Notification/Request Type link is circled for a notification.

2. In the Work in Progress section of the Notifications and Requests screen
(Figure 1), click the Notification/Request Type link on the row for the
notification (or request) you want to view. The View Notification screen
displays (Figure 2) with the text of the notification. (The View Request screen
displays if you are viewing a request.) You have these options on the View
Notification (or View Request) screen:

- Modify the notification (or request)
= Submit the notification (or request)
- Delete the notification (or request)
(Click on a link above for instructions for that option.)

Topic Gu
Ragurad Figlds are preceded by an axterisk [~
Status: Work in Progress Hadify
Expiration Date: 080172004
Submit to NSF
Award Tithe: Richs SBIR supplemantal funding reguest
* Description of Chamge{s) in  test 1 8
HMethods / Procedures: Delat
cancel |

Figure 2 View Notification screen.
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Modify a Notification or Request Prepared by the SPO

1. Access the View Notification (or View Request) screen (Figure 1) (see View a
Notification or Request Prepared by the SPO).

Topic Guidance
Feguired felds are preceded by an esterisd ()
Status: Work in Progress

Expiration Date: 08/01/2004 Hudlf#_J

Award Amouwnt:  $10,000.00

Submit to N&F
Award Titler #ichs S8R supplemeantal funding request

*Emcess Funds  §1,000.00 (in whole doffar amount)

Delete
*Justification for Type or copy and paste your Justification hare.
Anticipated Residual
Funds: Cancel

Figure 1 View Notification screen. The Modify button is circled.

2. On the View Notification screen (Figure 1), click the Modify button (Figure 1).
The Modify Notification (or Modify Request) screen displays (Figure 2).

Tapis Gusd
Required Felds are preceded &y an asterisk =)
Status: Work in Progress

Expiration

Date: 08/01,/2004

Award ;
Amount: $10,000.09 o

Award Title: Richs SBIR supplameantal funding raquask - -

*Excess )
Funds 15”'1”” [ir mhovde Shollar srroand) Eancel |
* Justification
for
Anticipated
Residual
Fumnds:

Type or copy and paste your Justcification here.

Figure 2 Modify Notification screen. The Save button is circled.

3. Modify the notification (or request) as you require. Click on a link below for the
instructions for the kind of notification or request you are modifying:
e For notifications:

— Anticipated Residual Funds in Excess of $5,000 or 5%
— Grantee-Approved No-Cost Extension
— Significant Changes/Delays or Events of Unusual Interest
— Cost Sharing Equal to or Greater than $500,000
— Conflicts of Interest
— Significant Changes in Methods/Procedures
— Short-Term Absence of the PI/PD (Up to 3 Months)
= For requests:

11
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— Addition of Subaward

— Withdrawal of P1/Co-PI

— Long-Term Absence of the PI/PD (Over 3 Months)

— NSF-Approved No-Cost Extension

— PI Transfer

— Pre-Award Costs in Excess of 90 Days

— Rearrangement/Alteration $25,000 or Over

— Change Pl and Add/Change Co-PI

— Significant Change in Person-Months Devoted to Project

— Changes in Objective or Scope

— Reallocation of Funds Budgeted for Participant or Trainee Support Costs

4. Click the Save button (Figure 2). The View Notification screen displays (Figure
3) with the changed information.

Fagquired Fiolds are preceded

by an astarisk (*)

Topic Guadanc

Status:
Empiration Date:
Award Amvount:
Awmard Title:
*Excess Funds
*Justification for

Anticipated Residual
Funds:

wark in Progress

0812004

410,000.00

Richs SBIR supplemental funding request

31,500,000 [in whals dollsr amound)

Type or copy and paste your Justification hare,

_tndify |

Submit to NSF |

Delete

Cancel |

Figure 3 View Notification screen with the new information.
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Submit a Notification or Request Prepared by the SPO

1. Access the Notifications and Requests screen on the Prepared by SPO tab
(Figure 1) (see Work on Notifications and Requests Prepared by the SPO).

Natifications & Requests | v Orgamization: Universty of Cal formis-Derkeley

tnrmardad by Pl Ereparud by $10 Syttt in WAE

& Bearch far Motificatisns / Eeguests for University of Calfnenia-Nerkelny by any of the fallawing:
Prepare New
Lert Modhed (memdalfrrrie)

MELL=

Bl nmard #: Golo

PE Last Ngme: Splect w Frem = ™ =4 BN
| Frepees Mew ¥ Divisan Doept:

Sk o the ModWoationsFeguarts dnk o oontinus i SuTURETer AR AUNCtong. Subimt oF Deists setords Geing e Jnks (n o Aotion oodumn. ST results by oliung

O0dATN Bl
249 RalifeatienMaqueati Feand, displipihg 1 o 18 [Pra=] @, 2, 0, 4,5, &, 7, B [Haxt]
.’m Al Baie ELLR TPy BT S| Mol atii, R sl yjes Al Dt L A i

QAREEG?S Han,Mahep Departrrmant of Civil Engraaing B R srsmmant 5B eration 110120035 fhreit [ Cslats

Figure 1 Notifications and Requests screen on the Prepared by SPO tab.
The Submit link is circled for a request.

2. In the Work in Progress section of the Notifications and Requests screen
(Figure 1), click Submit in the row for the request (or notification) you want to
submit to NSF. The Submit Request screen displays (Figure 2) with a message
at the top for you to confirm that you want to submit the request (or notification)
to NSF. (The Submit Notification screen displays if you are submitting a
notification.)

i Topic Guida
a3 ey

1| ] Lf ) I 1 ] )
Baguirsd Balds are preceded by an ssbenisd )
ARE YOU SURET

Cheking "Subimil Bo NSF" will subinil this Reguest ke NSF, You capnol maddy ik once submitbed Lo WSF.
Click "Cancel” to return to previous screen,

Status: Wark in Frogress

Espiration Date: 10/31/2004 | Submit ta NEF

Award Amount:  $79,997,00 - e

. . Cancel
Award Title: Stabc snd Seismes Instrummentation of Soil Hails in 8 Comples Geologic 4
Zatbng

*Construction Amaunt  §30000.00 (o whois delles srmound)

“Description of Construction Oescribe the construction actvity hers
Activity:

Figure 2 Submit Request screen. The Submit to NSF button is circled.
3. Click the Submit to NSF button (Figure 2). The Submitted screen displays

(Figure 3) with a message that the request (or notification) has been submitted
to NSF.

13
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SUBMITTED
Submil Rearrangement /Alteration $25,000 or over Lo NSF for
Award #:0355079

Mon Oct 18 13:29:09 EDT 2004

The Request for a Rearrangement/Alteration $25,000 or over has been
successtully Submitted to NSF

4 Search Prepared by SPO List

Figure 3 Submitted screen. The Search Prepared by SPO List link is circled.

4. Click Search Prepared by SPO List (Figure 3). The Notifications and
Requests screen displays on the Prepared by SPO tab (Figure 1).

14
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Delete a Notification or Request Prepared by the SPO

1. Access the Notifications and Requests screen on the Prepared by SPO tab
(Figure 1) (see Work on Notifications and Requests Prepared by the SPO).

Notifications & Requests | mamie Crganization; kahoeal Sossos Frundshor

Farmanlnd by 1 Fropared by SP0 fraaenid Tenod U RS

Search for Netilications | Reguests fer Mationsl Science Fosndation by any of e Tollowing
Pregare Hew

[ r Last Modfied (mmydd g
Avvards Salbort 1) Bamrd =1 Salac] - g el &
FI Lagt Mama; Selocl | From To —I
Piepaie Hew | FI Diwisaan/Tept

izl on the Notfications/Reguesic ink to confinge b5 admiister X8 functions, SubmiT o Delste raconds wsing the foks in Me dction columa, Sort residts by oliclon,

Lt
33 htificatenSeguens faund, deplaving L e 10 Prev] 4. 2. 3
l;"_ll.l:‘l‘r S00 M P Cowinkan| Ceparimest ot tadiey / Ao gunsd Tyes Aimerd Daty Sokan
GFOEO0D  Mlphamandlsn Drisien of Informaticn Systams Sqgnficant Changs 511152909 sybmd | Daigte
ArD0I00  Alphaman,dlsn Dreaigian of Informiateon Syshems 315 2000 B | Caisfe

Figure 1 Notifications and Requests screen on the Prepared by SPO tab.
The Delete link is circled for a notification.

2. In the Work in Progress section of the Notifications and Requests screen
(Figure 1), click Delete in the row for the notification (or request) you want to
delete. The Delete Notification screen displays (Figure 2) with a message for
you to confirm that you want to delete the notification. (The Delete Notification
screen displays if you chose to delete a notification.)

Topic Gu
Required Flaids are precadsd by an ssharsic ()
ARE YU SURE?
Cheking "Delete” will remove this Request from the Fesilens database
Click "Cancel™ to raturn to presious screen
Status: ‘Work in Frogress
Exwprratiomn Dabe: 03715/2010 Delate
Award Tithe:  Fules =l
Cancal
"From Dabe: I0/10/2003 4

*To Date:

*Justification for Short-Term
Absence of the PT/PD:

* Arrangements for Conduct of
Project During PTS Alsanoe:

11529/200X

test

test

Figure 2 Delete Notification screen. The Delete button is circled.

3. Click the Delete button (Figure 2). The Deleted screen displays (Figure 3) with a
message that the notification (or request) has been deleted.

15
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DELETED _
Short-Term Absence of the PI/PD (Up to Three Months) for
Award #:0700000

Thu Mar 10 11:21:37 EST 2005

The Request for 8 Short-Term Absence of the PI/PD (Up to Three Months) has been
successfully deleted from the system

i._Search Prepa redw
"-\_\_\_\_\_\_\_\_

Figure 3 Deleted screen. The Search Prepared by SPO List link is circled.

4. Click Search Prepared by SPO List (Figure 3). The Notifications and
Requests screen displays on the Prepared by SPO tab (Figure 1).

16



Work on Notifications and Requests Forwarded by Pl

SPO Functions

Work on Notifications and Requests Forwarded by the

Pl

Access the Notifications and Requests screen on the Forwarded by PI tab
(Figure 1) (see Access Notifications and Requests as an SPQO). The screen displays
with a listing of the notifications and requests that have been forwarded by Pls but

have not been submitted to NSF.

Notifications & Requests | Mol b

Forwarded by PI Prepared by SPO Submnitted to NSF

j:' Search for Hotifications f Regquests for Hational Science Foundation by any of the following:

bward #: | Selact | Last Modified (mrwidaddorer)
Fri =1 T =
Pl Lest Mame: | Selad W TR i o &

PI
DhivigiofDapt:

Institution: Matonal Science Faundats

Search

Chick on the Motifications/ Requasts ink o continug to adnmineher AR fanotions, Submit or Dedete records using the Wnks o th

Action cofurm. Sort results by olicking cokrmn bitds,

2 Notfication/Raquests fownd, displaying 1 ta 2

M ard y Pl g Farrardudd
maurmdior Bl bprya Divediioan | Dmparimeni BipAiFig athon,/ Ry gt Type Dt
13531 Alpharman a&lan Chivisian af M - Anticipated Besidus 032452004

Information Syetém  Funds n excsss of 35 000 4
o

1
Brlige

Submmt

Delets

Figure 1 Notifications and Requests screen on the Forwarded by Pl tab.

On this tab you work on notifications and requests that have been forwarded by Pls.

You have these options:
e Search for notifications and requests
 View the notification or request
 Modify the notification or modify the request
e Submit the notification or request
e Return the notification or request to the Pl
e Delete the notification or request
(Click on a link above for instructions for that option.)

Click on a link below for the instructions for modifying that notification or request

form:
For notifications:
» Anticipated Residual Funds in Excess of $5,000 or 5%
e Grantee-Approved No-Cost Extension
- Significant Changes/Delays or Events of Unusual Interest
« Significant Changes in Methods/Procedures
e Short-Term Absence of the PI/PD (Up to 3 Months)
For requests:
e Addition of Subaward
 Withdrawal of P1/Co-PI

17
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= Long-Term Absence of the PI/PD (Over 3 Months)

e NSF-Approved No-Cost Extension

e Pl Transfer

e Pre-Award Costs in Excess of 90 Days

e Rearrangement/Alteration $25,000 or Over

e Change Pl and Add/Change Co-PI

« Significant Change in Person-Months Devoted to Project

e Changes in Objective or Scope

 Reallocation of Funds Budgeted for Participant or Trainee Support Costs

18



SPO Functions

View a Notification or Request Forwarded by the PI

1. Access the Notifications and Requests screen on the Forwarded by PI tab
(Figure 1) (see Access Notifications and Requests as an SPO). The screen
displays with a listing of the notifications and requests that have been forwarded
by Pls but have not been submitted to NSF.

Motifications & Requests | wan b Degasizatsen: Maoons Scence fpundaon

Farssrdesd by P1 Erspmrad ey 0 Seamiiied ko AP

)T' Search For Metifications § Heguesls lor Rabanal Science Fowsdatios by any ol 1he Tallewing:

devgrd] &7 | Safac] |8 Lant Mnsifisd {mm/dalymane)
. % =2 1 F et '”‘i':'l Ta: -i;':\_'i
P Last Kame: | Saloci b Search

PI CisisionDent

Clod an the Nodfraines/Raguesis fnk o condinue in somisceter BR funenioss. Bedmi or Davele reconds peng me Vnkes o fhe Aodian colamn, Sovt resubs by olioiciag
o Hite,
3 Mot Ficatoe Requests foussd, dispiayng 1m 3 i
Smyr] Wb 1] By 1 Brrwrseen | Bapurimen Muriibe o8 iye W yd Tyrgm Evrwaried thabe
D4l 3531 Blphmran, Al Draisron of Indcemain B Shain-Taee Sl [LTERT i T
Sysbems Lipig Toree &
LI Alphean, dlan Biraneen of Irformaten B mihdeamal ol PLCEE e ta o Siibet | Dubite
Syniame = TN i
1351 Kighman, il s Dreatsicn of Inésemasticn B - Chpege F] and Adf/Change Co-PI DNGEF 2004 sprvt | Delate
Syshams

Figure 1 Notifications and Requests screen on the Forwarded by PI tab.
The Notification/Request Type link is circled for a request.

2. In the Work in Progress section of the Notifications and Requests screen
(Figure 1), click the Notification/Request Type link on the row for the request
(or notification) you want to view. The View Request screen displays (Figure 2)
with the text of the request. (The View Notification screen displays if you are
viewing a notification.)

Topic Gui
Aaguilead Falds ard presrded by 5o aelaiek
Stalus: Forwarded to SFO Wadiy
Ewpiration Date: 08/01/2004 '
Rafarn To PI
Award Tithe: Rochs SEIR supplemental funding recusst
*Rationsle for  Fchs SEIR supplemental funding reguest Subimii e NSF |
withdrawal: e — g
*Impact on the Rchs SEIR supplemental fundng recuest
Project: belete |
Eancel |

Figure 2 View Request screen with the text of the request displayed.
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Search for Notifications and Requests Forwarded by
the PI

1. Access the Notifications and Requests screen on the Forwarded by PI tab
(Figure 1) (see Access Notifications and Requests as an SPQO). The screen
displays with a listing of the notifications and requests that have been forwarded
by Pls but have not been submitted to NSF.

MNotifications & Requests (mame Dirganieation: Natiznsl Sancs Feundation

Farmnrdss by ©'L Cregareg by 81007 Sqpapet L b MR
A Brarch fer Hotifications | Bequests for Mational Sclence Faundation by amy of the fellewing

Eaard #:  Helueqy |w Lt Mosifed { s ivioy)
o 4 il E
Pl Lmmt Hama: | Salect - TR .-_'l i If\"':l Q Wl

Pi Dirimon Dapk:

ik o S Nodficd B Redainls Ink o foibSoR &5 asminisler 2 hctand. Substid or Deiidd nidords using i eests b ek Ao ool

colurne, Sord mauls by shoking
firsemnd Reguess found, deplaying 1 53 5 i
L. Bl Ngey Ll / Dapmriie A Eglificpin /' Sygash ypy farwenivd Duin Bofige

H1IEIL Aiphs=arn Alse Traiman ot Infermason hert-Te it ol fhe P 818 5004 i
Tyaleird

41355 Alphpman Alae Ciwisaon of Informason A - CRpraes in Dhipdes gr Soops SIS 00 g | el
Systame

D135 Alphaar Ala Dmwisan of informeton Lorg-Term Stagnog ol 1h ) s D&/ s, 2004 o |
TSl Thrpss

ELISYE Alphwear ilse Cheignn gl Informason Wit i Pl BRI SO0 il
Cyeimma

Figure 1 Notifications and Requests screen on the Forwarded by PI tab.

2. In the Search for Notifications/Requests section of the Notifications and
Requests screen (Figure 2), search for the requests that you want to work on by
any of these categories:

e Award number
Select the award number from the Award # drop-down list.
 PI name
Select the PI's last name from the Pl Last Name drop-down list.
e PI division or department
In the PI Division/Dept. box, type the PI's division or department.
« Date range
— In the From box, type the start date for the search (in mm/dd/yyyy format).
— In the To box, type the end date for the search (in mm/dd/yyyy format).

Notifications & Requests | Main» Institution: Universty of Calfornia-Barkeln

Farwmarded by P1 Prap arad by SP0 Suilsmittad to H5F

' Search for Motifications / Requests for University of California-Berkeley by any of the following:

dward #: | Sglegt W Last Modified (rm /oo ered
......... —___— From: =i Tai i e,
PILost ome: [SElBEIIIIIY v| T = = (]
Pl —
Division/Dapt:
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Figure 2 Notifications and Requests screen on the Forwarded by PI tab.
The Search for Notifications/Requests section and the Search button are
circled.

3. Click the Search button (Figure 2). The results of your search display in the
Work in Progress section of the Notifications and Requests screen on the
Forwarded by PI tab (Figure 3).

Notifications B Requests | waw e eganization) Hetonsl Soence Spundanan
Fmrwardad b P3 Prepared by S0L ahmeipd fo ASY
K meaech Tar Betils alesad | Beguests for Malsssl Soienie Foundabess by dny of the Pollawsg

Sagrd = Eslact W Leet Mo i [mes i)
FI Las Mymer | Ssdact - Fram _=':j L .l'.l Smarih

Pl Breveon' Dapl

Moy G e GO S RagueRs Nk 10 endinge i sTnisier MR AascnGng. ST SIS0 TAIRNGY LRI [rer Kres W1 She RSO coNuTLn, SOt nasuls By ohoking

Posn |1 i B el fpem Farnarded ale By lin

= (e Sarigsime

SRR Dl

Figure 3 Notifications and Requests screen on the Forwarded by PI tab.
The Work in Progress section is circled.

4. Find the notification or request you want to work on. You have these options:
 View the notification or request
 Modify the notification or modify the request
e Submit the notification or request
 Delete the notification or request
e Return the notification or request to the Pl
(Click on a link above for instructions for that option.)

Click on a form link for the instructions on that notification or request form:
For notifications:
« Anticipated Residual Funds in Excess of $5,000 or 5%
e Grantee-Approved No-Cost Extension
« Significant Changes/Delays or Events of Unusual Interest
e Significant Changes in Methods/Procedures
e Short-Term Absence of the PI/PD (Up to 3 Months)
For requests:
e Addition of Subaward
< Withdrawal of P1/Co-Pl
= Long-Term Absence of the PI/PD (Over 3 Months)
e NSF-Approved No-Cost Extension
e Pl Transfer
e Pre-Award Costs in Excess of 90 Days
e Rearrangement/Alteration $25,000 or Over
e Change Pl and Add/Change Co-PI
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« Significant Change in Person-Months Devoted to Project

e Changes in Objective or Scope
e Reallocation of Funds Budgeted for Participant or Trainee Support Costs
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SPO Functions

Submit to NSF a Notification or Request Forwarded by
the PI

1. Access the Notifications and Requests screen on the Forwarded by PI tab
(Figure 1) (see Access Notifications and Requests as an SPQO). The screen
displays with a listing of the notifications and requests that have been forwarded
by Pls but have not been submitted to NSF.

Notifications & Requests |mae

i L I Science Fo
[ormarded by P1 Pregared by 5RO Subsrittud o HET
,ﬁ' Swarch fer Hotificesons f Rogeests For Setienal $cmnee Foundation by any of the fellowing:
Award 1 | Salact v Laat Madidiad fmomdaldi i)
Fram; s 1 e
Pl Lest Wamel | Selocd - SHE -H-J G :.......I Sparch
Pl Bnwviai onyDiepd

ok on the Mordheadions Rague sty Kok i confioue B sominirer MR Rumciens, Suboet o Dele reooeay waing dhe ks i ohe dofron column, SorT resulls by ofoiing

Do DTk,
11 Watifkstbanfequests Faund, daphapiteg L ba 10 [Prav] 1, 2 [Kazi]
Aevard Hurndse B S P Diviwiun, Depsriment tiphiticatinn. Fegumst Tvos Exrmmning Duby B b

a7 poaon Alptaman Alan Civmean of InfarmeSan I 031142008 ubrred | Cislat
Exyvimims

a7 noann Alprgman blsn CaviEmn of [mharmston OWLLA00E Bubmt | Cimbsta
Syctems ;

a3 Alpam an e Cawrpan of [efarmatan WH1L005 | Subrrst [iDsket
Sy stems 1

Figure 1 Notifications and Requests screen on the Forwarded by PI tab.
The Submit link is circled for a request.

2. In the Work in Progress section of the Notifications and Requests screen
(Figure 1), click Submit in the row for the request (or notification) you want to
submit to NSF. The Submit Request screen displays (Figure 2) with a message
for you to confirm that you want to submit the request (or notification) to NSF.
(The Submit Notification screen displays if you are submitting a notification.)

B

oot Topic Guidance !
Faguired FakTE are pracaded by an BEEARE [Y)
ARE YL SUEE Y

Cheking “Subimit o MSFT will submit this Request to N2F. Tou cannot madly it once submitted to K&F.
Chck “Cancel™ to reburn to previous soreen

Status:  Forwarded to S50 —

Ewpiration Bates 03152000 L Bubmit to N8P }
Award Title:  Fules Tm— "
Prepared By: Alphaman, Slan Cancel I
Subiwitted By:

*Proposed Changes in Objective Type your proposed changes in absscbeg or scops hers,
or Rcape:

* Justification for Changes in Type & just@icstion For the chenges.
Objective or Scape:

Figure 2 Submit Request screen with a message for you to confirm that
you want to submit the request to NSF. The Submit to NSF button is circled.
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3. Click the Submit to NSF button (Figure 2). The Submitted screen displays
(Figure 3) with a message that the request (or notification) has been submitted

to NSF.

SUBMITTED
Submit Changes in Objective or Scope to NSF for
Award #:9726389

Mon Oct 158 13:41:43 EDOT 2004

The Request for a Changes in Dbhjective or Scope has been
succassfully Submitted to MSF

4 Search Forwarded by PI List

Figure 3 Submitted screen.

4. Click Search Forwarded by PI List (Figure 3). The Notifications and
Requests screen displays on the Forwarded by PI tab.
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Return a Notification or Request to the PI

1. Access the Notifications and Requests screen on the Forwarded by PI tab
(Figure 1) (see Access Notifications and Requests as an SPQO). The screen
displays with a listing of the notifications and requests that have been forwarded
by PlIs but have not been submitted to NSF.

Notifications & Requests | wune Organizatinn: Haimnal Scance Feundation

Forwarded by P Pragarsd by 500 Submittsd to HSP
;-' Search for Hotifications | Requests for i Sriemce F dation by any of the following:
Amard ®: | Talae] | Last Hoddfed [mmddyyyy)
e = 5 =
FI Last Hame: | Seloct s G " = Search |
Bl Denman/Dapt
Chek an tha Nebifeastions Raquisis fink e caalinug b sdsiwsier AR fumstions, Solwd or Dalels Abcards ukng the Unks in the Aofien colomn., Sart resulls &y shakds
cplkamn e
& MosFicabion/Requests found, displayrg 1 1o 6 1
Smard Humbar Pl Msme PI Datstan Dapartment Bintduation/Asguent Tyes Farwardsd Dats Bckinn
0700000 Alparnan Alan Dwatgian of [rformsnon il o -.- 023 2005 I L
ayetemE _ = r
oFOOL00 & larman, alan Twaipion of information B - Change &1 sd AddChangg baf 1273003 | Balet=
Systems

Figure 1 Notifications and Requests screen on the Forwarded by PI tab.
The Notification/Request Type link is circled for a request.

2. In the Work in Progress section (Figure 1), click the Notification/Request
Type link on the row for the request (or notification) you want to return. The
View Request screen displays (Figure 2) with the request you want to return to

the PIl. (The View Notification screen displays if you are returning a
notification.)

Fapic Guida
Raguired Fie'ds are pracedad by an ssferisic (™)
Status:  Formarded to SP0 Inos')
Explration Date: 03/15/2010 - = B~
£ Ratisrm Ta T |
Award Tithe: Rules B —
“Rationale far  (estrg Luabamil o NSF
Withidrawalz
*Impact on the nothing
Praject: m

Cancal
Figure 2 View Request screen. The Return to Pl button is circled.

3. Click the Return to PI1 button (Figure 2). The Return Request screen displays

(Figure 3). (The Return Notification screen displays if you are returning a
notification).
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Raguied Fisids are preceded by an asteris £
Enter Reaser for returning Regquest to Pl

Tipe a reascn here [optiosal)

THRIE Glads

Reterm To PI|

N

After olicking "Retum o PT°
rha Matilizaben Leguast
will no longer be seen

cancel |

Status:  Forwarded ko 5P0
Expiraticn Dale: 03/15°2010
Award Titles  Aules
*Rotiomale Tor Withdrawal:  1esteg

*Impact on the Project:  nothing

Figure 3 Return Request screen. The Return to Pl button is circled.

4. In the Reasons for Returning to Pl box (Figure 3), type or copy and paste the
reasons you are returning the request (or notification) to the PI. Once you return
the request (or notification) to the PI, it is no longer available for you to work on.

5. Click the Return to PI button (Figure 3). The Returned screen displays (Figure
4) with a message that the request (or notification) has been returned to the PI.

RETURNED
Return Withdrawal of PI/Co-PI to PI for
Award #:000000

Thu Mar 10 11:35:04 EST 2005

The Reguest for a Withdrawal of P1/Co-PI has been
successfully Returned to
Alphaman, alan

'-i__'l__SeurL'h Forwarded by PI Ll!-_T:

Figure 4 Returned screen. The Search Forwarded by PI1 List link is circled.

6. Click Search Forwarded by PI1 List (Figure 4). The Notifications and
Requests screen displays on the Forwarded by PI tab (Figure 1).
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Delete a Notification or Request Forwarded by the PI

1. Access the Notifications and Requests screen on the Forwarded by PI tab
(Figure 1) (see Access Notifications and Requests as an SPQO). The screen
displays with a listing of the notifications and requests that have been forwarded
by Pls but have not been submitted to NSF.

Hotifications & Requests | nase Drganszations Maboral Soence Foundsoon

Eprmarded by Bl Presared by 5P0 i sl 10 SE
H Search lor Wetificalions | for Hal I Sceence | 4 by any o bhe Tollawing:
Bhkaed il | Balact 1 Last M [svmedaiony]
3 From, ?-j o 'ﬁ'd
Pl Lagt Mame | Saloct = Search |
PI CrwigioniTept
chificafion Reguesiy ik o confimew o acmimeter /'R Gnchone. Submit or Oeis's recorde ueing the inks i fe Actior column. Sort resstts by chcleng

1
B[ Mamu "1 Demion) Dowarimest Bptificabon ' Remet Typs Srtmm

D413531 siphamun &an Doty of [nformation 1-Te 3 Fitvg F £ | Qe
Shyshams

13531 &iphaman,afan Cewision of [nfommation . Supod] | Deleqe
Sysiems !

D41 3531 Liphsmen, Aan Diveisign of [nfgrmatisn LS T T | Qe
Tystamy

Figure 1 Notifications and Requests screen on the Forwarded by Pl tab.
The Delete link is circled for a request.

2. In the Work in Progress section of the Notifications and Requests screen
(Figure 1), click Delete in the row for the request (or notification) you want to
delete. The Delete Request screen displays (Figure 2) with a message for you to
confirm that you want to delete the request. (The Delete Notification screen
displays if you are deleting a notification.)

T Gua
Raaured Aalls are pracessd by an astenisk )
ARE YOI SAME?
Clickmg "Telebe” il remove thes Reguesi from the FasiLase datsbace
Click "Canel™ 12 FElurn 15 pravious SeaEn.
Status: Fformerded 5 SF0
Expiration Dets: 08012 Dmlete
Award Tiths: Riche SEIR supplemertsl Fording regeest
Cancel
“From Dete: 1 =

*To Owte; 1

* Justification for Long-Tarm  {est
Absence of the PI/PD;

*Arrangements for Conduct of  fest
Project Darlng PIS Absemoe

Figure 2 Delete Request screen with a message for you to confirm that you
want to delete the request. The Delete button is circled.

3. Click the Delete button (Figure 2). The Deleted screen displays (Figure 3) with a
message that the request (or notification) has been deleted.
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DELETED
Long-Term Absence of the PL/PD (Over Three Months) for
Award #:0413531

Man Ot 04 20:15:46 EDT 2004

The Regquest for a Long-Term Absence of the PI/PD (Over Three Months) has been
successfully deleted from the system

(_search Forwarded by PI List

Figure 3 Deleted screen. The Search Forwarded by PI List link is circled.

4. Click Search Forwarded by PI List (Figure 3). The Notifications and
Requests screen displays on the Forwarded by P1 tab.
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Check the Status of Submitted Notifications and
Requests

1. Access the Notifications and Requests screen on the Forwarded by PI tab
(Figure 1) (see Access Notifications and Requests as an SPO).

Notifications & Requests |mune Organizstion: Unrearsmy of Cabiorme-Barkelay

=ty

- nL1 LTl e e T it L ot =
Fnrescdad by Pl Progpursdby 500 T] Sshmitted tomsr Y
e — .

K Znarch for Botificatioss ¢ Requests for University of Caliinenis-Nerkeley by any of Bhe Following:

Awwrd 6z Selocl | Lank Medifiasd (i)
- 1 brom: = o =
=l Lagt Rame: | Salacl wi =5 =H Search
Dhasion/Tept:
Click o the Moitfcabeny Taguesty Ank fo monbeue fo agmiseter (48 funstians, Subm? o Oelete records using dhe finks v the Acfion colomn, Sort repuits &y misicng

Folmn fife.

24 Wetifieation, Requests fand, displseing 1 6o 10

Aoard Mumibes ST 1 Diwinime Dapartmant Mutification/Aeasest Teps Isrmerdad Duts
SA21047 Cistartng, Clauds Civl Engrasnng poryed Mo Cogt Db 2273000
Sa2Ed Pabis, Yorem Cwpartment of Gl SE/OTIIER

Engirsarny EEtanpEn

Figure 1 Notifications and Requests screen on the Forwarded by PI tab.
The Submitted to NSF tab is circled.

2. On the Notifications and Requests screen on the Forwarded by PI tab
(Figure 1), click the Submitted to NSF tab. The Notifications and Requests
screen displays on the Submitted to NSF tab (Figure 2). You can search for
notifications and requests by any of these criteria:

e Award number

= Pl Last name and/or Pl Division/Dept.

 Date last modified

On this screen, you can also:

- View a submitted notification or request

« View the award amendment to an approved notification or request
(Click on a link above for instructions for that option.)

Motifications & Requests |wune Organization: Univarsty of Calilorra-Berkel

Enewarded by FI Erapared ey 570 Subsmtted to NSE

Psuu-n:h for Notifications [ Reguests for Unnrersity of Californes-Berkebey:
Searches can oaly' e Mace using any one of tha fofowing: mard &, PT Last Name, P Division/Dept, Last modifing Date. However, FT Lac? Name must be
erdered v order iv soarch by FT Divisiony/Dept. Clcl oo bhe Search buiton onfy undsr ome desined soarch faid,

Lt Modcfied Ly 'dolyrwy )
’ =l =
1 Divisign [ Dapt: From: ]—ﬂ T *Gr:l

Search Search ] Search

Amard = F1 Last Mams

ITE
Chek an tha ivetBoa Mo/ Regueils bak fo canhinue o admmoder R fachoss, Sorf realts by chcking palusin htfe.
Mo Mobhcation S egussts found

"
Award Bwmber Preparsd Sy Sabmil Datn Ciiudidien f Dh it Mpsification Regeesi Tyes Siaius Date Simiuny ']

Hothing fowrsd bo display
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Figure 2 Notifications and Requests screen on the Submitted to NSF tab.

Search by Award Number for Submitted Notifications and
Requests

1. In the Award # box of the Notifications and Requests screen on the
Submitted to NSF tab (Figure 3), type the award number for the award whose
notifications and requests you want to find.

Motifications & Requests | wam e Organizatian: Urevensity of Caiiforma-Beri

Forwarded by P] Peppapad by SR Submitted to NSF

j-' Search for Mokifications / Regueests for University of California- Berkelbey:
Searchies can baly be mage using any one of the followingr Award £, FT Last Neme, FT Dhision/Dect, Last Modifisd Dete, Howsper, AT Lact Wame must i

Efinreg 0 orgler W pearch By 8f OnewionyDed. Cck on e Seavch button onfy under one desired search Reid,
_';nant =1 |am1aaag] F1 Last Name: Last Modified {mmy/ddfineas
I: ' FI Division ! Depti From: .:..EJ Toi __E:ﬂ
) [Searen .I _Search | Smarch

Figure 3 Notifications and Requests screen on the Submitted to NSF tab.
The Award # box and the Search button are circled.

2. Click the Search button (Figure 3). The Notifications and Requests screen
displays on the Submitted to NSF tab (Figure 4). The submitted notifications
and requests for that award are listed in the Submitted to NSF section with
their status.

HMotifications & Requests | tam Organizaboa: Unsarsty of Cabiora-Sarce

Larmar dwdl By B Eesmsetd by §00 sshmittad e MEF

,ﬁi Ssarch fer Motificabicen § Reguests fer Univerity =4 California-Barkeley:

Saarchms can oofy be made v any ooe of e foliowing: Awerd &, PI et Mamme, &7 Onaiwsos Tepd, Lant HodiSac Dwér. Howwvar, &Y dast Neme most v
Sniaved in odey 8 sEATeh By P DiwskanPept (hok 1 (ha Sasvsk pution pale anger oe gerireg seanch ek,

hmard w1 97486 P Lot Pisrms: Lt Meeified (v oidfneyd
Rz L i
2 Ovamon § Dape: e '—j Te _._i':i
Semrch | Gearh Sanrch
Click: 2 [hes Woai oA boes Raguants ink [ oontings Mo sdmistser W fyaotons, Sor relrs b chirling sokem b,

ctfication Regoust fzund

Aard Marher  Prmmiesd Uy SSERHOME e st Mokt mtian Maneant Vans ElmtuDatn | el

IVEE Canrry Jabn 14004 Comzuter Somnce ! Enfiza hangs D4 1A2004 Submitad o M

Figure 4 Notifications and Requests screen on the Submitted to NSF tab.
The Status column is circled.

Search by the Pl and/or PI1 Division/Dept.

On the Notifications and Requests screen on the Submitted to NSF tab (Figure
5), you can search for submitted notifications and requests by either one or both of
the following criteria:

e Pl Last Name

= PI Division/Dept.
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1. In the PI Last Name box (Figure 5), type the last name of the Pl whose
submitted requests and notifications you want to check.

Motifications & Requests | mam e Drganization: Linwersty of Calfoma-Bert

Forerardud by ) Prugare by SP0 Suhmmittod bu SF

,Ds-e-mh for Hotifications / Requests for University of Califfornia-Derkebey

Saarchas can oaly be made wsiag any one of the Saliowingr dward =, FT Last Mama, A Dhigion/Dapt, Last Modifad Dats. Howewsr, FT Lagt Mams must |
anfered in arder iy sedveh By B DAasion/Dent. Chck o the Saseh Bulfen daly omdr ong desred search fskd

Award = FI Last Mame Canm Lat MokNd LTIy MY
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Figure 5 Notifications and Requests screen on the Submitted to NSF tab.
The section for Pl Last Name and PI Division/Dept. are circled.

2. In the PI Division/Dept. box (Figure 5), type the name of the PI's division or
department.

3. Click the Search button (Figure 5). The Notifications and Requests screen
displays on the Submitted to NSF tab (Figure 6) with the submitted notifications
and requests that meet your search criteria.
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Figure 6 Notifications and Requests screen on the Submitted to NSF tab.
The Status column is circled.

Search by the Date the Notification or Request Was Last
Modified

1. On the Notifications and Requests screen on the Submitted to NSF tab
(Figure 7), in the From box, type the start date for the date range you want to
search for.
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Figure 7 Notifications and Requests screen on the Submitted to NSF tab.
The section for a search by the date last modified is circled.

2. In the To box (Figure 7), type the end date for the date range you want to search
for.

3. Click the Search button (Figure 7). The Notifications and Requests screen
displays on the Submitted to NSF tab (Figure 8). The notifications and requests
in that date range are listed in the Submitted to NSF section.
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Figure 8 Notifications and Requests screen on the Submitted to NSF tab.
The Status column is circled.

View a Submitted Notification or Request

1. On the Notifications and Requests screen on the Submitted to NSF tab
(Figure 9), click the Notification/Request Type link on the row of the
notification or request you want to view. The View Notification (or View
Request) screen displays (Figure 10) with the contents of the submitted
notification or request.
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Figure 9 Notifications and Requests screen on the Submitted to NSF tab.
The Notification/Request Type link is circled for a notification.
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Figure 10 View Notification screen.

2. Click the Cancel button to return to the Notifications and Requests screen on

the Submitted to NSF tab (Figure 9).
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View the Award Amendment for an Approved
Notification or Request as an SPO

1. Access the Notifications and Requests screen on the Submitted to NSF tab
and search for notifications and requests as you require (see Check the Status of
Submitted Notifications and Requests). The Notifications and Requests screen
displays (Figure 1) with the notifications and requests you searched for.

Hotifications & Requests | suse o M| fty oF Cabharviia-B

Fyrwarded by 18 U rmparmd by it Sbmilled 1o 455

):'Sitlrﬁ Ter mstificatioes | Reguests For University of Caldormes Berlocley
Lasrrhaw can pafy SE made cring any ora of the felowng: Award &, & Leet Kama. BT Oavaroe, Dwer, Lasd Modéad Date. Sowwear, 2 Lagd Nama mus! oo
endarad oh argher o searah By A Divinan/Ddnl. Chok o8 e Sednch Budhen oafy oncker ene dedled sedneh Rkl

Las Hodfed (movdddemrwyl

prame 00212000 | (B8 o 0v4iz00s | [

hpard v #1 Lagt Hama

#l Dovios | Dept

Chek a0 [he ManfeatorsMeduests ink i osimue [0 seminisier MT fuschons. S0/ resulrs By icking Soiusn nile
353 BiobRcafion/Requess fow [Fre] 4, dy 5§, 8, Ty & [Hed
Lamcd Freaarad § ek 1 D L P i it Pt L Tt kadiin Kiats AT 'A.I‘ﬂ'.
Switslier - Uit r T e it - =il 1) d
R Sacker Dorald CArL4rI0a0 Axtronoemy B-MIF Azprovsd Bo-CoE Extenmon oEfoL/ 300y Approvad by Gramts vapa)
Dot Pl 1TV ettt
JEIAHED Bk, Dooak] STSLARIDIT  Asireniesy B - B3F Apprasd Wo-Com Extaron O ES 200D Agproyed b Qrams i)
Drzparimeni I

Figure 1 Notifications and Requests screen on the Submitted to NSF tab.
The Amd (Amendment) number is circled for an approved request.

2. Find a notification or request that has the status of “Approved by Grants Official”
(Figure 1).

3. Click the number in the Amd column on the row for the approved notification or
request (Figure 1). The National Science Foundation screen displays (Figure
2) with the text of the amendment.
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Figure 2 National Science Foundation screen. The Return to Search Results
link is circled.
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4. Click Return to Search Results (Figure 2). The Notifications and Requests
screen displays on the Submitted to NSF tab (Figure 1).
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